
Ignite Your Career - Resume Strategies for HPC
Marisol Gamboa

Students@SC - Student Programming



AGENDA

● Resume vs. curriculum vitae (CV)

● Example resume & CV

● Documenting key components

● How to leverage AI 

● Key takeaways



Resume versus CV versus Portfolio

• Resume
• A concise picture of your skills and qualifications for a specific position, so length tends to be shorter 

and dictated by years of experience (generally 1-2 pages)

• For professional roles, use a resume to highlight your work experience, relevant skills and 

accomplishments concisely

• Curriculum Vitae (CV)
• A full history of your academic credentials, typically very detailed of variable length (generally 2-4 

pages) 

• For academic positions, use a CV to detail your research, teaching experience, publications and 

academic achievements

• Portfolio
• A collection of work samples, often visual, demonstrating skills and abilities, particularly useful in 

creative or technical fields

Resume

Curriculum Vitae (CV)

Portfolio



Example Resume and CV

On average, employers take 30 seconds to review a resume and decide



Key components

• Resume
• Name and contact Information
• Education 
• Relevant coursework
• Skills, Tools, & Certifications
• Relevant Experience
• Technical Projects
• Additional Experience
• Publications (2+)

• Curriculum Vitae (CV)
• Name and contact Information
• Education
• Research Skills
• Research Interests
• Research Experience
• Professional Experience
• Publications & Presentations
• Honors/Awards
• Membership/Affiliations



Start by setting the stage…

Include relevant courses that apply to the organization or position



Experience
Focus on the “What”, “Why” and Quantify!

• What did you do? (yellow)
• Begin bullets with a skills-based action 

word
• Why did you do it? (green)

• Describe tasks and responsibilities 

• Quantify, provide statistics or metrics (blue)
• Size of the dataset
• Scaling code X times faster

• How did you do it? (bold)
• Use keywords that demonstrate your 

knowledge of the field and technologies

Order experience chronologically, starting with the most recent



Skills-based action words
COMPUTING ENGINEERING SCIENCE ALL DISCIPLINES

Architected Arbitrated Assessed Analyzed

Designed Assembled Classified Authored/Co-Authored

Developed Conceptualized Collected Automated

Delivered Devised Devised Collaborated

Deployed Engineered Diagnosed Coordinated

Diagnosed Extrapolated Evaluated Correlated

Implemented Motorized Examined Facilitated

Integrated Predicted Researched Presented

Restructured Standardized Sampled Scoped

Re-engineered Validated Surveyed Spearheaded

Segmented Visualized Uncovered Steered



Before & After Resume

Before and after applying the information, we have discussed thus far



AI for faster, easier, and more effective resume or CV

Step How to Use AI Example Tools/Methods

1 Resume Templates & 
Builders

Use AI-powered resume builders (e.g., Rezi, Resume.io, 
Zety) to generate professional templates and layouts.

2 Content Suggestions Input your job title and experience; AI suggests bullet points 
and phrasing tailored to your field.

3 Keyword 
Optimization

AI scans job descriptions and helps you include relevant 
keywords to pass Applicant Tracking Systems (ATS).

4 Grammar & Clarity 
Checks

AI tools (like Grammarly or Quillbot) review your resume for 
grammar, clarity, and conciseness.

5 Personalization AI can tailor your resume for specific jobs by analyzing job 
postings and customizing your skills and achievements.

6 Feedback & Scoring Some platforms offer instant feedback and score your 
resume for effectiveness, readability, and ATS compatibility.

Tips
● Always review and personalize 

AI-generated content to ensure 
accuracy

● Use AI as a guide but let your 
unique experiences and 
achievements shine through



AI enhanced job descriptions



AI enhanced resume



Key Takeaways

• Clearly highlight your strengths, achievements, and relevant experience on the first page.

• Tailor your resume for each job, using keywords and terminology specific to your field.

• Use a clear, concise format with standard fonts; avoid photos, symbols, and text boxes.

• Name your resume file professionally, including your name (e.g., MGamboa_Resume.doc).

• Be prepared to discuss and elaborate on any details listed in your resume.



Interview Prep

Before the interview:

✅ Research the job posting and company

✅ Review your resume and job description side-by-side

✅ Prepare metrics stats, or concrete examples to demonstrate 

impact

✅ Prepare for situational and technical problem-solving questions

✅ Practice articulating your value using action words and technical 

language

Day of Interview:

✅ Present yourself professionally and neatly, and choose subtle fragrances (or no fragrances) and simple accessories

✅ Participate in 2-3 mock interviews

✅ Develop 2-3 post interview questions to ask the interviewer to 

demonstrate engagement

✅ Confirm dress code with recruiter or HR contact

- Choose attire that matches the company’s culture

- When in doubt, business casual is safe for technical roles



RESUME CHECKLIST

1. Contact Information

✅ Include first and last name

✅ Location (city and state only)

✅ Phone number

✅ Email address

✅ LinkedIn profile, GitHub, Portfolio (if applicable)

2. Education

✅ Degrees listed with date completed (most recent first)

✅ School(s) listed

✅ Year completed or estimated date of completion

✅ GPA included (if proud of it)

✅ Relevant coursework listed (if applicable)

3. Skills and Tools
✅ List technical skills grouped by category

   Languages, Frameworks, Tools, Certifications, etc.

✅ List from strongest to weakest

4. Experience
✅ Focus on experience relevant to the job posting

✅ Follow consistent description structure

  What → Why → Quantify

✅ What: bullets begin with skills-based action word

✅ Why: tasks and responsibilities described

✅ Quantify: achievements (stats/metrics, dataset size, code scaling, 

etc.)

✅ Include programming languages and technologies used

✅ Highlight your personal contributions distinctly



RESUME CHECKLIST

5. Leveraging AI

✅ Always review and personalize AI-generated content to 

ensure accuracy

✅ Use AI as a guide but let your unique experiences and 

achievements shine through

6. Overall

✅ Highlight strengths, achievements, and relevant experience 

are on the first page

✅ Tailored for each job with field-specific keywords

✅ Clear, concise format with standard fonts; no photos, 

symbols, or text boxes

✅ Professional file name (e.g., MGamboa_Resume.doc)

7. Review Job Posting

✅ Job posting reviewed for key skills, qualifications, and experiences

✅ Resume updated to highlight relevant achievements 

✅ Use similar language and keywords from the job posting 

8. Resources

✅ Resume and interview tips 

https://www.llnl.gov/join-our-team/careers/events-resources

✅ Example resume and CV:

https://cs.unc.edu/experience/career/tech-resume-samples/

✅ Text editing tools (TexMaker) to stylize resume/CV: 

Overleaf, Online LaTeX Editor

✅ Text editing tool for stylizing resume: https://www.overleaf.com 

https://www.llnl.gov/join-our-team/careers/events-resources
https://www.llnl.gov/join-our-team/careers/events-resources
https://cs.unc.edu/experience/career/tech-resume-samples/
https://www.overleaf.com/
https://www.overleaf.com/
https://www.overleaf.com/


Questions?



RESUME CHECKLIST AND RESOURCES

https://students-sc.github.io/workshops 

https://students-sc.github.io/workshops


Backup Slides



AI additional enhancements



Examples: Experience



Examples: Experience Cont.



Examples: Projects



TBD

• TBD
•

• TBD
•

• TBD
•

• TBD
•


